2005 ODA Fee Guide Update

Before beginning, close both the Scheduler and Domtrak.
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Insert the disk into the floppy drive.
2. From the Desktop, select the My Computer icon by double clicking with the left mouse button. 
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Double-click on the 31/2 Floppy (A:) icon.
4. Double-click on the Update Procedure Codes icon.  This will open the Fee Guide Update program.
Note: This program will update fee guide A only.

5. Using the mouse, select your rounding options 
· Don’t round the result – this will leave in the pennies. 

· Round the result up or down – this will round the amount up or down to the nearest dollar.

· Round the result down – this will round the amount down to the nearest dollar.

6. Next select the range. Some codes inside the fee guide have a suggested fee range. This option will insert the fee that you wish to use in your fee guide.
· Mid Range – inserts the average of the suggested fee range.

· High Range – inserts the high end of the suggested fee range.

7. Once you have made your selections, select the Update Fees button. The program will then go through all the codes in your system and update to the 2005 ODA fee guide.
8. When the update is finished, the Display Code List button will display the updated codes onto the screen. You are also given the option to print the listing.
If the My Computer icon is not available on your desktop, click on the Start button. Then select Programs  Accessories  and then Windows Explorer. You can then select My Computer and the 31/2 Floppy (A:) icon.

